Creating your open studios poster from a template

This guide explains how to create your Open Studios poster using Canva and the templates provided. The screenshots show
the process on a Mac. If you're using a PC, it may look a bit different.

Canva is also available as an app to use on phones and tablets.



Open Canva at
https://www.canva.com

If you don’t already have
an account, you'll need to
set one up.
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You can now see a blank
document
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Select uploads (on the
left)
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Then

select Upload files
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This will open your files.
Find the files you want to
upload — an image and the
Open Studios poster
template.

Select these and click
upload
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The files you’ve uploaded
will appear in the panel on
the left
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From the panel on the left,
select the image you want
to use on your poster; and
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You can use the white
round and rectangular
shapes at the edge to
change the size and shape
of your image (you
probably want to just drag
from the corners so that
the proportions don’t
change)
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Adjust the image so that
it’s in the right place for
the poster.
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Select the poster template
from the panel on the left
and drag it over to the
poster you're creating
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Place it anywhere on the
poster...
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...and then adjust it to fill
the poster exactly
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Move the template out of
the way so you can adjust
the photo below until you
get it in the right place
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When it’s in the right
place ...
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... click on the yellow
template to select it, and
move it back so it fills the
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Now you can add some
text.

Select Text (on the left)
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From the options that
appear, select Add text
box
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A text box appears in the
middle of the poster
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You can drag it onto the
yellow space where text
should go on your poster.

To do this, select the
symbol which appears
under the text box
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From the fonts which
appear in the panel on the
left, select Nunito Sans
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You can adjust the size
and shape of the box by
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You can change the
alignment by clicking the
box — left justified
probably works best for
your poster
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Line up the edge of the

text you're typing with the
text below by dragging the
edges of the box 3
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Change the size of the
font by selecting the text
and using the — and + in
the box at the top

Personal bank...erative Bank  Personal | Santander UK Personal Ban...s | M&S Bank SAGE  Log In < Lyri...a — WordPress Log In < Drea... — WordPress HMRC online ...es - GOV.UK  OTA 2024 Sha...oogle Drive  Personal Ban...s | M&S Bank »

@ Home - Canva @ Rachel Bennet & Avenda Burnell Walsh COLLAGE | DRAWING | MIXED MEDIA | PAINTING - Poster

File @ Resize & Magic Switch ‘ $© < &  Rachel Bennet&AvendaBur.. w Try.. GT + il GCB Printwith Canva = [UNIEIELS)
Nunito Sans dp 953 + A B T = = =7 Effects @Animate. oo
Q search fonts and combinations =
G (&

oA T Add atext box % Magic Write
0o

Elements

Add your brand fonts

T

Default text styles

Add a heading

&>} Add a subheading

Uploads

Add a little bit of body text

Avenda Burnell Walsh/

OLLAGE | DRAWING | MIXED MEDIA |
AINTING

‘enue T5 Thomas Luny Cottage, Teign Street, Teignmouth

Recently used
7I;'EATURING OVER 400 ARTISTS

Projects
fun &
(©)
Apps
+Add page @




When you're ready, click
Share (top right) to save
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